
How to…… 

Downloading the Roster 
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Details…. 
The roster download saves as a .csv file. Once 
the file is downloaded onto you computer, you 
are able to do a edit, merge, or manipulate 
the data as needed. 
 
Tips…. 
Save the file on your hard drive in a location 
that you will remember.  
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Click Roster 

Login 

Select Download Office Data or Download Member Data 

Click GO 

Fill in Requests to specify your download and 
click Search Now. 

Click Save this file to disk click OK  

Click Return to Property Search. 
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Select where to Save In click Save 
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