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How to......

Import the Roster into Microsoft Outlook Express 5 or 6

The following presumes that you have already downloaded the roster and saved it to your
computer. For instructions on doing so, please refer to the Tech Note titled, “Downloading the
Roster”.

1 Launch Microsoft Outlook Express 2 Click File, move the mouse pointer
(version 5 or 6) down to Import and click Other

Address Book
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Reminder...

If you are running a different version
of Microsoft Outlook Express, then
you may need to deviate from the
instructions provided.
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5 Click Browse, locate the file that
you downloaded, select it, and click

Open. Then, click the Next button.
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7 Select a corresponding Outlook
Address Book field from the drop

down box

Only those fields listed under
Address Book Field will be
imported into Microsoft Outlook
Express. To add a field to this list,
put a check mark beside the Text
Field that you would like imported.

"5V impant ]

Hap the hwikk youwverhiio poe-

| Texsk Fesd Eadmin Book; Feskd -

"thangs Hapging

9 Click Finish
)

ol tha sy yows woeh ba enpet
| TesiFadd sy B ook Fezdd = |
B Pt Mo Fust Flswe

B Lt Harsa Lani Harsa

Oin

2 e ks 1 Busiin el

[ ——

[ Wiy ity

[ Widing s

O Hudng 2 | |
141 »

Chuargs Mappng.
< Haw Fauth Coacel |

Page 2 of 2

Click OK (Repeat steps 6 - 8 for each
additional Text Field that you would
like to have imported.)

(e Wappe &
Fomid e md ceia Dol B bow thes besed bk
Wedng ke |

Businers S 7

| npeet thix Feid

Reminder...

If you are running a different version
of Microsoft Outlook Express, then
you may need to deviate from the
instructions provided.
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