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‘ Resizing Photos for HIS Database - M acintosh I
(for Graphic Converter version 4 or higher)

1. Open the photo to afile on your computer.

2. Open the photo with Graphic Converter or amilar photo management program.

3. Determineif the photo sizeis grester in width or greater in height on the resolution. For
Example, there are two photos below that tell you which iswhat.
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Grester in Height Greater in Width
4. Click Picture on the menu bar and sdect Size and then Scale....

" @ File Edit Picture Effect Special Window Help

5. Inthe Scale pop up box, change the Height to 400 Make surethe“K
check box is checked and click OK.

imension:
J-uWidth [151 |[Pixel =]

Height {214 |w =
@ Fie Edit Pictere ESoct Spedal Window  Help
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[ Keep Proportions

6. The next step depend on the photo size base on step 3. If your photo is greater in height,
then locate the current resolution or size of the photo from the information box. In the
example below, the size of the photo is 282 x 400. We need 600 x 400 on the photo, we
need to add white border on both s the photo so the width is 600 dpi. To do that,
take 600 — 282 = 318/ 2 = 159" Now, click the Picture menu and select Sze and then

""""" Information Add!ﬂemuva Marglns

: 282x400 | pixel = I
Resolution: 7Z2:x72dpi
Colors: 16.7 Mill. Colors (32 Bit) D
Frames :

HMemory : 440 6KE
File Format: JPEG/JFIF
File Length: Z.ckE
Compression: 1122
Req. Time: 0.0s
Comment :




If photo is greater in width, then double click the dotted retangle from the tool bar. A
selection pop box like the one below. Enter O inthe L eft and | op section and enter 600
inthe Width box and 400 in the Height box and click OK. {ick the Edit menu and

sdect Trim Sdections.
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8. Findly, Click File from the menu bar and sdlect Save As. Name your file as MLS#
falow by the sequence number. Example, 9999901.jpg and save it as .jpg format by

sdlecting JPEG/JFIF in the For mat box.

Name: |22944301.JPG | [(New (] |
Format [ options.. | [O[ split.. |

[ Compress with Stufflt

@ Save only selection
) save picture without selection  Compression [ Better 7|
[ Create LOWSRC
@ [ Cancel ] “ Save ]I
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